STOR-M 3

Om CMpyKmypupoeaHus OaHHbIX - K ynpaerndeMbIM 3HaHUAaM

ANEeKTPOHHLIU

apXvB NPOEKTHO-
KOHCTPYKTOPCKOMU
OOKYMeHTauum

3HaKoOMbI NM BaM nepeyvmncrieHHble Huxe
npo6nembI?

® Balla KomnaHusa co3faeT OornbLLIoe KONMYECTBO
NPOEKTHO-KOHCTPYKTOPCKOWM JAOKYMEHTaL M B
3MEKTPOHHOM BUAE, KOTOPYH HeobXoaMMO XpaHUTb
anuTenbHoe BpeMsi U UMETb NOCTOSHHbIN
onepaTuBHbIN AOCTYM K HEN.

® |IMeeTCs OrPOMHbIV apXmB YepTexen, KapT
1 apyrnx GyMaxkHbIX JOKYMeHTOB GorbLuoro goopmara,
HaKOMUBLLMXCS 3a OECHATKM NEeT paboTbl KOMMaHWK.
Hanuuue Takoro 6onbLIoro apxmea co3gaet
TPYAHOCTU C NMOMCKOM HEODOXOAMMbIX JOKYMEHTOB.
Ha aTy paboTy TpaTaTCca Yachl Unu gaxe OHW.

® Baw apxnuBapunyc He MOXXeT TOYHO CKa3aTb, Kakoe
KONMn4eCcTBO JOKYMEHTOB XPaHUTCA B apXnBe N Kakme
LOOKYMEHTbI Hanbonee BOCTpe6OBaHbI.

®  OrpomHbIV ByMaxHbIN apxuB
NPOEKTHO-KOHCTPYKTOPCKON AOKYMEHTaLMn
HaxoAauTCs B 30aHNM Ballen KOMNaHum,
3aHUMaET AEeCATKM U faxe COTHU
KBaZpaTHbIX METPOB JOPOron onCHON

| cuctema I'IpOeKTI/IpOBaHVIﬂl

BHYTPEHHNE OOKYMEHTbI

Ecnu BaM 3HakoMbl 3TV NpobneMsl, TO Npeanaraemoe
peLLeHne — 3MeKTPOHHbIV apX1B NPOEKTHOM
OoKymeHTaummn Ha 6a3e STOR-M 3, no3sonut Bam:

® [lepeBeCTV NPOEKTHYI0 AOKYMEHTALMIO
B 9MEKTPOHHbIN BUA 1 3dhdeKkTMBHO paboTaTh C Hew;

® CTpyKTypMpOBaTb U OMUCbLIBaTb AaHHYO
[OKYMEHTALIO;

® XpaHuTb JOKYMEHTauuo B Nobbix
Heobxoanmblx popmartax;

® [Ipon3BoamnTb pasnuyHble cneumduryeckne
AN AaHHOro BUAa AesTENbHOCTY NMOUCKU 1 BbIGOPKY;

® BupeTb nonHyo nHpopmaumo
no BCeM nogpasgenexHusam, vnmanam n obbekram;

® [IpegocTaBuTb SOCTYN K AOKYMEHTauun Bcem
3anHTepeCoBaHHbIM JNTNLAM;

® [OTOBUTb KOMMNSIEKTbI MPOEKTHO-CMETHOM AOKYMEHTaLnn
Ana 3aka34vyuka n pas3nnyHbIX NpoBepAoLLNX OpraHoB.

BHELHWe KoMnaHum
» 8HewHue OoOKyMeHmb!

cKaHupoBaHue

yAaneHHble
noppasnenexus
KomMnaHuu

OTCKaHMPOBAHHbIX

cosfaHue kapTouek
1 MPUKpENmneHne K HUM
rpachuyeckux obpasLios
[IOKYMEHTOB

nnowiaau, kotopas morna 6bl
ncnonb3oBaTbcsa 6onee aheKTUBHO.

® B apxyBe KOMNaHWM XPaHATCSA CcTapble
N BETXME OOKYMEHThI, @ TakkKe YepTexu,
BbINOMHEHHbIE Ha Kanbkax 1 “CUHbKax”.
C KaxxablM rogoM COCTOSIHME TaKMX AOKYMEHTOB
yXygLwaercsi, 0COGEHHO NpY X MHTEHCVMBHOM
1Crnonb3oBaHUN.

® Balla KOMMNaH1si UMEEeT HECKOMbKO (UNNanoB 1 AOYEpHUX
KOMMaHWI, a Takke MHOXECTBO 06bEKTOB, Pa3GpocaHHbIX
Mo BCeVi CTpaHe U HyaarLwmxcs B 4OCTyne K
NPOEKTHO-KOHCTPYKTOPCKOW AOKyMeHTauun. Kak cobparb
BOEMHO BCHO MPOEKTHYH AOKYMEHTaLMIO U NpeaocTaBuTb
aBTOPU3NPOBAHHbIN JOCTYM K Hell BceM
3anMHTepecoBaHHbIM Nioasm?

® Bam HeoGX0AMMO NPedoCTaBNsAThL 3aKkasymkam, a Takke
pasnMYHbIM NPOBEPSIIOLLUM OpraHaM KOMMeKT
NPOEKTHO-CMETHOW AOoKyMeHTauuu. Kak BbIcTpo
cchopMMpoBaTh AaHHbI NAKET TakMum 06pasom, YTobbI
TyZda BOLUMY TOMbKO MOCNEAHNE BEPCUN JOKYMEHTOB,
a KOMMMEKTHOCTb Gblfa NpaBUibHON?

®  Balumm CoTpyaHUKaM 4acTo NPUXOAUTCS Bble3xaTb
Ha 0OBbEKT 1 MPU 3TOM UM HEOBXOAMMO UMETL C COBOM
BCIO JOKYMEHTALMIO MO AaHHOMY MPOEKTY.
Kak o6ecneuntb KOMaHANMPOBAHHBLIX COTPYAHUKOB
aKTyanbHbIMU JOKYMEHTaMU, UCKMOYas Npu 3TOM
JoporocTosilee KonMpoBaHue ByMaxHbIX BEPCUN?

aBTOMaTUYECKOE
co3fjaHne KapTouek
1 MMnopT haitnos
cuctema B apxve A
ynpaBneHus NnpoekTamm 7

MOTOYHbIV BBOA,
[OKyMEHTOB

—

apxueHble
OOKyMeHmbI

ByMaxHbIN apxus
NPOEKTHbIX [JOKYMEHTOB

3anonHeHune apXI/IBHOIZ CUCTEMbI MOXET NMPOnCXoanTb
pas3nnyHbIMun crnocobamu:

® [loKyMeHTbl CTOPOHHUX KOMMaHWUA 3aHOCATCS B apXMBHYHO
cucTeMy nyTeM CKaHMpoBaHUS (€CNM OHM NOCTyNatoT
B OyMaxHOM BMAE) UK NyTeM NPUKPENIIEHNs B apXuB
nx annos (ecnv AOKYMEHTbI 3NEKTPOHHbLIE) N0 Mepe
MOCTYNSIEHNS B KOMMAHWIO;

® CoO6CTBEHHbIE JOKYMEHTLI — NyTEM aBTOMaTUYECKOro
CO30aHuVs1 3an1Mcu B apXMBHOW CUCTEME U3 UMEIOLLIECS
CUCTEMbI MPOEKTMPOBaAHUA 1 NOCNEAYOLLEro NpukKpenneHms
davina JOKyMeHTa;

® ApXMBHblE JOKYMEHTbI — MyTEM NOTOYHOrO CKAHUPOBAHUSI
1 BBOAA KOMWUIA apXMBHbIX JOKYMEHTOB B CUCTEMY;

® 3anonHeHne Moxet npon3BoOnNTbLCA BO BCeX
noapasgeneHnax KoMnaHun, B TOM Ynucne yaaneHHbIX.



]

Yem nonHee npeacTtasneHa npoekTHas
[OKyMeHTauuMs B apXMBHON CUCTEME,

Tem 6ornbLuMe BO3MOXHOCTM NpeaocTaBnserT
cuctema no pabote ¢ AaHHOW JOKYMeHTaumMen,
a UMEHHO — MoncK 1 hopMmupoBaHue
KOMMNJIEKTOB AOKYMEHTOB ANs 3aKkas4yuka, Ans
OTNpaBKu Ha OOBEKT UMK B NPOBEpPSIOLLME
opraHbl.
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'MGKMIA NONCKOBLIN MexaH

-

Takvm o6pasom, Bbl nonyvaete apheKTUBHbBIN
WHCTPYMEHT ANsi paboTbl C NPOEKTHO-
KOHCTPYKTOPCKOW AOKyMEHTaUMewn,
YCKOPSIIOLLMIA 3Ty paboTy 1 3KOHOMSALLMN

BalLW CPEACTBA 3@ CHET COKPaLLEHUS:

® pacxodoB Ha XpaHeHue n KonnpoBaHue
6yMa)KHbIX AOKYMEHTOB;

® KonuyecTsa nogen Ha obpaboTky
6yMa)KHbIX OpUrnHanos;

BPEeMeEHU Ha NMOUCK HY>XHOIo JJOKYMEHTa;

BpEMEHU Ha NoAroToOBKY KOMMIIEKTOB

NOTOYHOE CKaHMPOBAHWE AOKYMEHTOB
 3anonHeHne apx1ea

7

OOKYMEHTOB.
: 7
TMbI oTaens! PYKOBOACTBO
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IKCTOPT AaHHbIX

§L22 i

KOMaHAMPOBaHHbIE  chununansi 3aKa3uNKN nposepsioLne DVD
COTPYAHMKM W AovepHe opraHbl
Komnaxuu KoMnaHun

OCHOBHbIe npevmyLliecrtBa:

1.

YaaneHHbIN OCTYpP K AaHHbLIM apxuBa

penakTopel apxuBa X

KOMaHANpOBaHHbIe
\ COTPYAHVKM KOMMaH!M

3aKa34nKu1 )

cunuanel n gouepHre
KOMnaHumn

[1ns KOHeYHbIX Nonb3oBaTenemn 2. ina opraHmnsauuu 3. na agMunHMcTpaTopoB
BbICTpbIN nonck HeobxogMmo MHDoPMaLK; ® KoHconuaaunsi JOKYMEHTOB: YNopsao4eH — ® bBbicTpoe passepTbiBaHue MO 1 ero
HO€e LeHTpann3oBaHHOE XpaHeHune BCcen O6HOBJ'IeHVIl7|;

JocTyn K AOKYMeHTaLumn no BceM obbekTam

OKyMeHTaLWW, BKMoYasi AOKYMEHTbI
3a BCce nepuoabl ¢ paboyero Mecta Yepes web; Aoky u Aoky

hunmanos v NpeacTaBUTESNbCTB;
CosgaHve BbIGOPOK U KOMWI JOKYMEHTOB;

° [MpocToTa agMUHUCTPUPOBAHUSA CUCTEMBI,
KOTOpas no3sondaeTt BbICBOOOANTH

® bbicTpasi peakumsi B OTBET Ha 3anpochl IT pecypchbl 1 NpefocTaBuTb OYHKLUN
MpoBepka KOMMMEKTHOCTN [AOKYMEHTOB; NPOEKTHON AOKYMEHTaLuu; afMUHUCTPUPOBaHNSA PYKOBOAUTENAM
B3sanmopgencTteume ¢ gpyrmmm nonb3oBatensiMm ® YnpolleHvne BEAEHUS apXMBOB NPOEKTHOM OTAEINOB NN NOAPasAenexny;
1 rpynnamu B peanbHOM BPEMEHMU; OOKYMEHTaLuu; ® CokpalleHue Harpyaku Ha IT nepcoHan B
YnpoLuieHne XxpaHeHns1, noucka JOKyMEeHTOB ® CHibkeHue 3aTpat Ha 06paBoTKy GyMaxKHbIX cBsA3n ¢ paboTon BpaysepHoro nHTepdenca
1 focTyna K HUMm; [LOKYMEHTOB; cUCTeMBI;
Mpocras paboTa ¢ cucTemMoit 1 GeICTpoe ® [oBbileHMEe NPON3BOANTENBHOCTM Tpyaa ® [IpocToTa MOHUTOPUWHra paboTsl
€e OCBOEHME 3a CHET NMPOCTbIX U NMPUBbLIYHBIX W yrydLUeHre kayecTsa paboTbl; cUCTEMBL.
MHTEepEeNCoB.

° XpaHeHue Bcen OOKyMeHTauun B 3allmLeHHOM

pPeno3nTopmn 1 BOSMOXXHOCTb 6bICTpOFO

pe3epBMPOBaHUS UHGOPMaLUN.
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